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Payroll Basics for Employers
What to know before you run payroll in Canada.

BEFORE YOU PAY ANYONE

EACH PAY RUN

REMITTING & YEAR-END

General information only, not tax, accounting, or legal advice. Requirements vary by situation — contact AccFin Inc. for guidance specific to
you. Yashu Bansal — FCA (ICAI, India) · ACA & BFP (ICAEW, UK) · RPA (Canada) · QuickBooks Certified ProAdvisor. Services provided on a
non-assurance basis.

Open a CRA payroll (RP) account

Collect TD1 forms from employees

Confirm employee vs contractor status

Register with WorkSafeBC

Calculate gross pay

Deduct CPP, EI, and income tax

Remit deductions to CRA on time

Keep pay records & stubs

Remit by the 15th of the next month (regular
remitter)

Prepare T4/T4A slips by end of February

File the T4 summary with CRA

Reconcile remittances to payroll


